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File by s u b j e c t ,  n o t  n e c i h s a r i l y  a l p h a b e t i c a l l y .  ! .  
. .  

, -  , 'I ~- . .  I . 
q _ ~  8. Monthly Raferrnm Rate 

one dx months old' 
How often are records referred to which are: 

; Seven to twelve months old ; Thirteen to twenty-four months old 
? twmtv-fiw - months and older - 

s .. - 
Letm-rizo draws ; Legal-siire drawers ; Shelves : Other I m i f v )  I 

9. Annul Raw of Accumulation of Aemrdr 

. .  
.- . 

. ~. \.  ~ ~ - J 

s m  H. RoLer Divis ion Di rec to r  656-2191 
.- 

.. . -  . 3. Ae(knRequested ' .> 
a. 0 Estabtrsn Retention Schedulegtecord will mnfinw to accumulate. 
b. 0 Dispose of present accumulation; no further accumulation anticipated. , 
c a  Amend A-blication ~ No. - 73-197 Checkone: @ Change; a Supercede; 0 Void 

4. htOs0tk-m 
EUliOSt Latest 

S. Records Series titie ffollowed by dde used in office: if different) 

1973 1 Presen t  MANAGEMENT REVIEW DIVISION SUBJECT AND RECORD SET FILES 
6. W J o n  nd Offkr Function What is the function of the Division and the office in which th is  record wries is  created? .. - 

I :  

. . .. 

.. . 

7. Record SIrks Description 

bcuftmnts rebting to: 

Th is  fib contains the following documents (include form numbers and titles, if any): 
Am& samples of the fik. 

t h e  ope ra t ions  of  Management Review services. 

' Indudedue: correspondence; memoranda; d i r e c t i v e s  between t h e  Div is ion  D i r e c t o r  and i n t e r n a l  
agency personnel ,  t h e  Governor and o t h e r  State o f f i c i a l s ;  p o l i c i e s  and procedures  proposa ls  
and d i r e c t i v e s ;  l ists and resumes of q u a l i f i e d  c o n s u l t a n t s  i n  v a r i o u s  management f i e l d s ;  
raw s t a t i s t i ca l  d a t a ;  work s h e e t s ;  r e p o r t  d r a f t s ;  graphs; charts; documents o u t l i n i n g  
procedures f o r  implementation; p rogres s  r e p o r t s  of implementation process .  

' 



Thr following requiror tho wries to be kept: 8 11. Rotentlon Rquinmmt, 
, 

8. StUWLOW years. d. Audit period .years. 
b. Statuto of limitation years. e, Administrative need years. 
E ~ o l l r w  yearc f.-Fd&al retention instructions years. ~ 

- 

Am& copy 01 exwrt of laws or regulations. Explain administrative need. 
3losed under the provisions o f  Georgia Code 40-810~ for five years a f t e r  the year the f i l e  
lras created, May be opened w i t h  approval o f  agency head. 4 

f -- - 
I2 &groml D I # r o r i t i  Inmudons This agenw recommends that  the file series be cut o T a t  the end of each: ._ 

L_ 

0 Calendar Year; & Fiscal Year; 0 Other - then, 

& Hold in tho arrront files area month(s) yearb); then 
0 Transfer to local holding area; hold 
Q Transfer to SUto Records Center; hold 

PI lrmder to Sum Archives for permanent retention. 

yeark); then 
year (sl ; then 

13 Destroy. 

0 chhrr l*ifY) 
, 

I 

thrr, instructions apply to al l  pior and future accumulations of the series. 

Ioa)mmandationr in para- 
r8ph 12 are approved. 
'fdiwfwmvcd. rmch letter 
f expionation.) 

Attorney GeneraIDesignee 
I - 



I .  

APPLICATION FOR RECO~DS ~ETENTION SCHEDULE 

L olvrdserii 
IUlilYSt Latest 

1973 1 Present 

INSTRUCTIONS: she Public&? h. 76-RM-1 for instructions on completing th is  form. Forwerd signed original to ~ 

Department of Archives and History, Rewrds Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling %ion. I 

FOR AGENCY U8€ . 1. Agency Address FOR RECORWMANAGEMEM USE 

bolienron Rn Off ice  of Planning and Budget Application Numbw i 73- 197-R- Management Review Divis ion 
270 Washington Street, S .  W .  Data R ~ ~ d v e d  Dam Completed 

5. Rlcords S f l W  fltfs (followed by tide us& in offics; if different) 

MANAGEMENT REVIEW DIVISION SUBJECT FILES 

r e i a  30334 GeO I FEB 2 6  1981 I MAR 1 1  1981 
Working f i t lo  Tolephone Number 

1. R w d  Srkr  brcription 

Documents relating to: 

This file contains the following documents (include form numbers end titles, if any): 
Attach samples of the file. 

lnduded are: 

File is arranged: 
b 

~ 

L Monthly Raterma Rate 
One to six months old 

How often are records referred to which are: 

; Seven to twelve months old ; Thirteen to twenty-four months old 
? 

I_ 

. '  Qwp-f ive months and older - _  
t. Annual Rats of Accumulation of Rmrd,  

Lepf.rin d r w r r  : Legalsize drawers . ; Shelves ; Other (rpscifyl- 

R+?l; *.?O ( O w l  



The following requires the aries to be kept: 
~ .~ ~~~ - ~. 

h 11. iktmtkn Rqulremmnts 
1 

years. ~~ ~- .~~~-d. Audit prriod ~- - ~ years. 
b. Statute of Iimitatlon "years. a. Administrative need years. 
c hdrrailrw years. f. Federal retention instructions ~years.  . , 

Atpch copy or excert of laws or regulations. Explain administrative need. 

~~ 

a. ~ suti ' b w  

> 

-__ 
I 2  Appwvod Ohpodtian Innructions This agency recommends that the file series be cut off a t  the end of each: 

0 Calendar Year: gl Fiacal Year; 0 Other 
- 

___then, 
= .  P I .  

Hold in the current files area lWI- l th(S)  2 year(,); then 
0 Transfar to local holding area; hold year(s); then 
a Transfer to State Records Center; hold 3 year(s); then t 

a CkStrOY. 

0 othrr I$pscifyl 
0 Trender to State Archives for permanent retention. , 

Thoso instructions apply to a l l  prior and future accumulations of the series. 

" 

Iecornmendatlons in prra- 
raph 12 are approved. 
If divppmntd, attach letter 
f expknrtim.) 

. 


